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Dear Kingwood Park High School Choir Parents: 
  
The 2019-2020 school year promises to be another exciting and successful year for the 
Singing Panthers!  As we continue to grow, we will continue to hold all students to a very 
high standard of musical excellence. 
  
The following is the revised edition of the Kingwood Park High School Choir Handbook.  
It is extremely important that you take the time to become familiar with its contents.  It 
includes everything you ever needed to know about what it means to be a member of the 
“KPHS Choir Family,” expectations, finances, policies, grading, uniforms, rehearsals, 
contests, and lots, lots more.  If you have any questions about anything having to do with 
choir, this is the place to start.  THEN, if you still have questions, feel free to give us a 
call!   
 
In addition to the information you will find in this booklet, your child will receive a 
calendar during the first week of school outlining the events of the choir year.  Once you 
have read the handbook and looked over the schedule, please take a few seconds and fill 
out the Acknowledgement Form.  Please understand that by submitting this form, you are 
affirming that you have read this handbook and understand its policies regarding grading, 
rehearsals, eligibility, refunds, etc.  It also means that you intend to support them at Choir 
events throughout the year. 
  
We look forward to a year filled with Concerts and Contests.  In addition to our seasonal 
concerts, we will again be doing a Men’s Night Out Concert with the other Humble ISD 
Men’s Choirs.  The Madrigal Singers will be out and about spreading good cheer at 
Christmas time, and don’t forget about a year filled with Homecoming festivities, 
District/Region Choir Auditions, All-State Choir Auditions, Solo and Ensemble Contest, 
Concert and Sight-Reading Contest, a Spring Trip (New York City!), Pop Show, 
Masterworks, and the Choir Banquet! 
  
Finally, we invite you to become a member of the KPHS Choir Booster Club.  Please 
plan to actively support your child and the choral program.  The Booster Club will host 
its first meeting of the year in mid-October, so please keep a look out for that date and 
time – we look forward to your participation! 
  
I look forward to a fantastic year of music making!  Thank you for your support! 
  
Ben Fahnders & Jordan Beckman, Choral Directors 
Kingwood Park High School 
bfahnde@humbleisd.net 
ksutula@humbleisd.net  
(281) 641-6666 
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GOALS OF THE 

KINGWOOD PARK CHOIR DEPARTMENT 

 

-Develop a sense of the importance of music in the life of each student.  

-Develop self-confidence, self-discipline, responsibility, and social 
interaction skills in each student through positive interaction with teachers 
and peers.  

-Develop the musical potential of each student to the fullest.  

-Develop the musical skills of each student, including fundamentals of music 
theory, sight reading, learning and using solfege syllables and hand signs, 
and singing well in an ensemble.  

-Develop a greater understanding and appreciation of our own culture and 
different cultures through different types of music.  

-Develop student understanding of stylistic traits of different periods of 
music.  

-Develop self-expression through practice and performance during class, 
rehearsals, and concerts.  

-Learn proper concert etiquette through participation in and attendance of 
live performances.    
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Choir Rehearsal/Room Expectations 
  

 
Upon entering the classroom… 
 
1. Go to your assigned seat with only your choir folder and a pencil when the 

bell rings.  This ensures that the choir will continue to build upon the 
work done in previous rehearsals. 

  
2. Backpacks and purses, as they are filled with non-musical distractions, are 

not allowed on the risers or at your seat.  Please place these items by the 
stairs as your enter the room. 

 
3. Absolutely no chewing gum, food, or drinks will be allowed in the choir 

room.  Students may keep clear, bottled water at their seats. 
 
4. Do not play pianos or touch stereo equipment or computers without 

permission.   
 
5. Students are not allowed into any of the adjacent rooms without 

permission. 
 
6. Do not write on or erase the board without permission.  The board is for 

important announcements and daily instruction. 
 
During rehearsal… 
  
1. Sing to the best of your ability, every moment of every rehearsal. 
 
2. Stand or sit with a SUPERIOR singing posture. 
 
3. ALWAYS use solfege hand signs. 
 
4. Raise your hand and ask the director questions when you do not 
understand something. 
 
5. Talking and disruptions are not allowed during rehearsal.  Come to class, 

every day, focused and prepared to be an active participant in the 
rehearsal – EVEN if the director is not rehearsing with your section at that 
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moment.  There is always an aspect of the music upon which you could be 
improving. 

 
6. Be sure that your pencil is visible at all choral rehearsals (and use it).  

Please note that writing in pen is unacceptable (even erase-able pen), and 
writing in pen will result in a fine to replace the music. 

 
7. Respect others and their property (choir members and directors alike).   
 
After rehearsal… 
  
1. Put your folder in your assigned slot after each rehearsal and before 

leaving the room (your folder may go home with you for practice 
purposes). 

 
2. Check the calendar to ensure that you are aware of all choir activities. 
 
And Finally, please remember that…  
  
All Student Handbook Rules and Procedures apply, just as they would in any 
other classroom. 
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OFFICER DUTIES AND GUIDELINES  
 
At the end of each school year, students may apply for Officer positions in 
the Choir office.  Students are selected by the Director for positions.  There 
are two types of Officer Positions:  General Officers and Class Officers.  
General Officers oversee larger choir activites, and work to build the 
experience of the entire Choir.  Class Officers will be selected in each 
ensemble to ensure adequate representation of each group within the 
Officers. 
 
All Officer positions are important, and serve vital service roles within the 
organization.  There is no limit to the number of officers, but the Director 
does reserve the right to admit as many as they select. 

The following items must apply to all officers:  

-Must maintain be eligible each grading period  

-Attend all choir council meetings, or have any absences be excused through 
prior approval  

-Be able to work diligently, effortlessly, and pleasantly with all other 
members of choir  

-Participate in all of the activities of the choir  

-Actively seek out new members to the choir  

-Participate in at least one solo activity during the year (Region tryouts, UIL 
Solo & Ensemble, Solo Recital, or Pop Show solo tryouts)  

Officers who do not meet these requirements will be put on probation or 
asked to no longer serve on the Choir Council. 
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ABOUT YOUR FOLDER AND MUSIC  
You will not be issued an academic textbook in choir class, but your music is considered 
to be your "textbook" for the class.  It should be treated with respect and care.  You are 
responsible for the following regulations regarding folders and music:  

1. Students will provide their own pencils.  Students must put their names on their folders 
in permanent ink. The folder must be a black, ½-inch 3-ring binder with sleeves on the 
inside, and you must have blank pieces of notebook paper on the inside for notes and 
reminders. Keep two pencils inside the folder sleeves.  

2.  Students are financially responsible for their folders and all contents provided by the 
school.  

3.  Students are financially responsible for the music provided by the school.  Loss or 
damage to music can result in a replacement fine that can be anywhere from $1.00 on up 
(usually not more than $30) per piece, depending on what music it is.  PLEASE NOTE:  
It is never proper to mark in your music with pen - even erasable pen.  Always use a 
pencil.  Writing in music in pen will result in a replacement fine.  

4.  Students should NOT take folders with them to their lockers or other classes.  All 
folders are to be returned to the folder cabinets after each rehearsal.  Students may return 
to the choir room after school to take their folder home for study and practice.  The folder 
should be returned to the folder cabinet before classes on the next day.   

5.  Any folder left out will be collected by one of the Directors or a Choir Council 
Member.  Failure to return your folder to its appropriate folder slot will result in a 
lowered weekly grade.   

6.  If for some reason you do not receive a piece of music, share with your neighbor for 
the day.  Write a note to your Choir Librarian with your folder number on it and the title 
that you're missing, and hand it to him/her at the end of class.  You should receive a copy 
of music by the next class.  

7.  Only the Directors or the Choir Librarian may be allowed to issue folders or new 
music or retrieve copies of music from the choir office or library.  

8.  If you lose your non-photocopied music, replacement copies will be available after 
paying a fine.  A fine for losing non-photocopied music is the cost of the piece plus 
postage.  If you lose for photocopied music, borrow another student's copy and 
photocopy it yourself.  

9. Students must treat their librarians with courtesy and respect.  A librarian's job can be a 
thankless one.  
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GRADING  
Grading for the choir program reflects the importance of daily participation and 
performance.  Because of the unique nature of performance ensembles like choir, band, 
and orchestra, there are not many daily written assignments or six weeks tests that make 
up the grades of the academic core courses.  Learning music is a progression that occurs 
over time -- choirs improve because they build on skills that were learned the day before.  
This process makes the daily responsibility of the individual student important.  Our 
rehearsing culminates in one or more performances that exhibit the hard work that the 
students have completed.  Therefore, students are graded heavily on their daily 
participation in the classroom rehearsals and involvement in the concerts.  

Your son or daughter's grade will be determined using the following formula:  
Formative: 40%         Summative: 60%  

Formative grades are the grades based on daily work such as participation grades 
(individual and ensemble singing), quizzes, or daily work. Weekly Grade – 20 pts. per 
day (Mon/Tues/Fri) and 40 pts. per long day (Wed/Thurs) = 100 pts. per week.  Please 
make sure that you are IN CLASS and that all absences are EXCUSED to receive full 
credit for this grade! 

Summative grades are any grades that relate directly to a culminating performance such 
as unit assessments, attendance at concerts, dress rehearsals, or any required before-
school or after-school rehearsals.  

Because of the importance of your child experiencing the reward of performing in the 
concert, participation in required before- and after-school rehearsals, dress rehearsals, and 
concerts is required.  This policy is supported by the State of Texas and Humble ISD.  In 
some cases, it is unavoidable that the student must miss a rehearsal or concert.  The 
policy on a student's absence from a rehearsal or concert is on page 10.  

All students are required, as part of their nine weeks grade, to participate in any 
mandatory extra rehearsals and performances outside of the classroom setting. 
Participating in the rehearsals and concerts are 40% of their grade.  "Participating in the 
required rehearsals and concert" means that they arrive on time to any rehearsals, stay for 
their entire portion of the rehearsals, arrive at the concert site on time, stand on stage with 
their choir, sing all of their songs in a professional manner, represent their school 
positively, stay until the end of the concert, and display proper audience etiquette during 
the concert.  If they participate in the rehearsals and concert in the manner described here, 
they will have a 100 for the rehearsal and concert portion of their grade.  Not completing 
makeup work from absences, arriving late to or leaving early from required events, or 
non-productive behavior during a rehearsal or concert may result in lower grades.  

 



2019-2020 Kingwood Park HS Choir Handbook Page 10 
 

 After School Rehearsal / Performance Attendance Policy 
  
It is assumed that choir members will attend ALL scheduled after-school rehearsals and 
performances.  However, when the situation arises that an absence is unavoidable, the 
following criteria shall apply: 
  
An EXCUSED absence will be assigned in the following situations: 
  
1. ALL DAY ABSENCE FROM SCHOOL.  If absent from school (followed by an 

excused admit), please call prior to the after-school rehearsal to indicate the nature of 
the absence.  If present for part of the day, personal contact with a director MUST 
take place BEFORE the beginning of rehearsal.  This includes checking out of school. 

2. PRE-APPROVED conflicts IN WRITING with other SCHOOL organizations at least 
TWO WEEKS in advance.  (Slips are in the Choir Office and must be turned in 14 
days BEFORE the event.) 

3. In case of unavoidable emergency, personal contact must be made with a director at the 
earliest possible opportunity.  If contact is impossible, leave a message on the KPHS 
Choir voice mail @ (281) 641-6666. 

  
There is no predetermined limit to the number of excused absences allowed.  If excused 
absences become questionable or excessive, then the choir member is subject to removal 
from the upcoming performance.  If the choir is extracurricular (Madrigal Singers), 
dismissal from the group will also result.  If the performance is curricular (Fall, Winter, 
UIL/Spring Concerts, or Masterworks), an alternate assignment must be completed to 
earn the performance grade.  Failure to complete the alternate assignment will result in a 
zero for that performance. 
  
An UNEXCUSED absence will result from the following situations: 
  
1. Work conflicts. 
2. Doctors’ appointments (unless related to an absence that day). 
3. Out of town trips. 
4. Any other situation not specifically addressed under the EXCUSED ABSENCES or 

not cleared by the director IN ADVANCE. 
  
THERE WILL BE NO UNEXCUSED ABSENCES!  An unexcused absence from an 
extra-curricular rehearsal may result in removal from the activity.  An unexcused absence 
from a curricular rehearsal will result in a zero.  Alternative assignments will not be 
offered for unexcused absences. 
  
CLASSROOM ATTENDANCE is also extremely important, especially because of the 
modified block scheduling.  A large part of the choir curriculum is based on participation.  
The following shall apply regarding classroom attendance.   
 
An unexcused absence will result in a lower weekly grade.  Excessive absences (total) 
over a number of nine weeks may result in removal from the KPHS Choir. 
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MAKE UP WORK is available for all activities, provided that the absence is excused.  
The student is responsible for completing the assignment within the time period allotted 
by the district.  (A student absent 1 day is offered 1 day to make it up, 2 days absent – 2 
days to make it up, etc.)  In addition to completing a theory worksheet, the student will be 
responsible for making an appointment with the director to rehearse the music missed 
during the absence. 
  

Conduct 
 
Your son or daughter's conduct grade will be determined using the following criteria:  

E = Few warnings (if any) for disruptive behavior  

S = Occasional warnings for disruptive behavior  

N = Frequent warnings for disruptive behavior, possible parental contact, classroom 
interventions have not improved behavior.   

U = Repeated warnings for severe disruptive behavior, parental notification and 
numerous interventions have not improved behavior.  Student should drop choir 
immediately and consider other elective choices where they would rather be. 

 

************************************************************************
   

PARTICIPATION  

As a member of the organization, you are expected to perform in class, before- and after-
school rehearsals, concerts, and other programs.  It is your responsibility to attend 
tutoring and maintain your grades in order to participate.  Frequent academic 
ineligibility will affect placement in the following year's advanced and after-school choirs 
as well as preventing participation in numerous events throughout the year such as the 
Astros game, Dynamo game, Pop Show, pep rallies, and any contest, trip, or 
competition.  You will be expected to display manners, follow school rules, meet 
deadlines, and always represent KPHS and the choir with pride and dignity. 

A quick note about cell phones: A student can NOT be fully engaged in a rehearsal or 
performance if they are on their phone.  Cell phones are expected to remain in their bags 
for the entirety of the rehearsal/performance, unless specifically approved by the 
Director.  Each time a student takes out a phone during rehearsal, their weekly grade will 
be lowered as a result. 
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COMMUNICATION 
 

In striving to become responsible adults, all students will be expected to balance their 
activities and organize their calendars.  Students must make sure that all parents, 
employers, coaches, sponsors, and other teachers are informed of their choir activities.   
Students are given a choir calendar and ample notice about scheduled rehearsals, 
performances, and activities.   As a result, prior notice should take precedent in most 
cases and conflicts should be minimal.  (Please try to avoid scheduling doctor or dentist 
appointments on top of previously scheduled rehearsals or performances.)  Most 
problems arise from students who don’t realize there is a conflict until the last minute.  
Planning ahead is a necessity!  With proper planning, all conflicts can be avoided or at 
least worked out between sponsors ahead of time.  In case of an unavoidable emergency, 
Mr. Fahnders asks that you at least call and leave a message on the KPHS Choir voice 
mail (281-641-6666).  If students are having problems with grades or keeping up with the 
demands of the choir department, they are urged to discuss it with the directors so that a 
solution can be worked out. 
 
Contact Info: 
 Choir Office Phone:  (281) 641-6666 
 Mr. Fahnders’ email:   bfahnde@humbleisd.net 
 Ms. Beckman’s email: jbeckma@humbleisd.net  
 Choir Website:  http://humbleisd.net/Domain/3741 
 
Also, please note that the KPHS Choir has a Schoology page that includes information 
about all upcoming Choir Activities.  The Choir also uses Charms to contact 
parents/guardians. 

DAILY ATTENDANCE  

 
Students should make every effort to be in class each day as participation is the essence 
of the grading structure.  Because of the importance of daily participation, the director 
may implement a performance-based recorded daily make-up assignment for any excused 
or unexcused absences from class.  Students who expect excessive absences are 
encouraged to consider a different elective that is based on paperwork or individual 
accomplishments (instruction that can more easily be accommodated through private 
tutorials) instead of our choir class which is based almost solely on ensemble 
participation.  
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ELIGIBILITY POLICY 

Choir students are responsible for maintaining high academic standards.  Eligibility rules 
for participation are as follows:  

1. All students are eligible the first six weeks of school. Even though our “Report Cards” 
do not come out until the 9-weeks Grading Period, please note that for Eligibility 
purposes, YOU MUST BE PASSING ALL CLASSES on your first 6-WEEKS 
PROGRESS REPORT to maintain eligibility. 

2. After the first 6-Weeks Progress Report, the student may only lose eligibility at each 9-
Week Report Card.  If the student fails (below 70%) one or more subjects on a 9-Weeks 
Report Card, he/she will not be permitted to participate in extra-curricular activities for 
the next three weeks, i.e. trips off campus, TMEA, UIL competitive events, and other 
specified activities.  

3. An ineligible student may regain eligibility status at the end of the third week AND six 
week of the nine weeks grading period (progress reports). If the student is passing ALL 
subjects, s/he will be eligible to participate in choir activities following a one-week grace 
period.  If s/he is failing any course, the student will continue to be ineligible for the 
remainder of the grading period. Please note that empty grades constitute a failing grade.  
Please encourage your teachers to enter grades early and often.   

4. Choir officers in any choir and members of Madrigals and Chorale must maintain their 
eligibility status throughout the year.  Any student in these organizations who becomes 
ineligible will be on probation for the rest of the year.  If a probationary student is 
ineligible a second time during the year, the student will no longer be an officer and/or 
will be moved to an alternate choir, thus allowing the student more time to focus on their 
academic needs.  

Exceptions: Participation in the following choir activities are not affected by a student's 
eligibility status, meaning all students will participate in these events as part of their choir 
grade, regardless of their eligibility.  

Fall Concert, Winter Concert, Men’s/Women’s Night Out, Pre-UIL 
Concert,  Masterworks Concert, Before- and after-school sectionals and rehearsals  

 
Please note that some non-UIL events require eligibility due to TEA rules. These 
include but are not limited to any event that charges admission (Pop Show, National 
Anthems at sports events), any competition, and some other performances.  Directors will 
allow ineligible students to participate in any event where it is legal to do so, so if they  
say that ineligible students may not participate, it is because the state legislature has 
dictated thus, not because they choose to limit participation. 
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Any student receiving an incomplete ( I ) on his/her report card is considered "ineligible" 
until the incomplete is cleared and passing.  Students only have 7 days to make up work 
once the six/nine weeks have ended. 

While Report Card grades may be changed within a seven day window to more 
accurately reflect a grade, please know that Progress Reports (3 and 6 weeks) are simply 
a “snapshot” of all grades, and may NOT be changed after the fact.  Students can NOT go 
back and make up a failing grade on a Progress Report.  Students also may NOT get a 
teacher to “sign off” on a failing grade and change it to passing – the grade must be 
passing on the printed progress report. 

Students are encouraged to notify their director as soon as possible if they suspect that a 
grade is less than acceptable.  It is sometimes possible to offer suggestions and/or locate 
appropriate tutors from within the choir program.  Remember, we are here to help, but we 
can't help once the grades are posted.  
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UNIFORMS  
Please note that improper or incomplete uniforms WILL result  

in students receiving lowered grades for performances. 
  
  
Men's Formal Uniforms  

The school district provides a black tuxedo jacket and slacks.  The men will be 
responsible for the following items:  

-A white, pleated tuxedo shirt with stand-up, wing-tipped collar  

-A black bow tie and cummerbund  

-Tuxedo shirt studs and cuff links  

-Black dress shoes (no patent leather, canvas, or suede) and Black socks  

The first three items above may be purchased as a discount package at Al's Formal Wear 
(@ Deerbrook Mall).  These items may also be purchased separately if necessary.  

Women's Formal Uniforms  

The school district provides a formal dress.  The women will be responsible for:  

-Black closed toe flats.  

NO BLACK BOOTS OR "CHUNKY" SHOES -  plain, closed-toed pumps/FLATS 
suitable to wear with a formal gown are REQUIRED  

All students will sign a uniform contract when issued uniform pieces provided by 
the school. Students will be responsible for their uniform until it is turned in at the 
end of the year.  Damage or loss of uniforms will result in replacement fines that 
could easily exceed $100, and these fees must be cleared before finals can be taken 
or a student can graduate.  Please also note that uniform cleaning fees are paid at 
the beginning of the year, so students do not need to turn in uniforms already 
laundered.  

**FAILURE to wear appropriate dress attire to concerts will result in a lowered grade, 
and depending on the severity of the infraction, may result in your inability to perform 
with the ensemble. If you have difficulty (financial or otherwise) finding appropriate 
items to wear with your uniform, please let a Director know ASAP.  It is unacceptable to 
show up to the concert without proper attire. 
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 Alterations  
The hemline of the choir formal dress should be exactly 1" off the floor with shoes on.  
Care must be taken in hemming the dress or pants.  Note that all hems MUST be 
temporary!!  DO NOT CUT THE DRESS OR TUXEDO PANTS!!!  DO NOT USE 
STAPLES, SAFETY PINS, OR TAPE!!!   It is the responsibility of each young man or 
woman and his/her parents to see that the necessary alterations are made on his pants or 
her dress in order that it fits properly.  If major alterations are necessary, they must be 
approved in advance by the choral director.  Please contact Mr. Fahnders or Ms. Sutula at 
(281) 641-6666.  
 
Be advised that you are ALSO responsible for any marks left by hem tape.  Please do 
NOT plan on leaving hem tape on the dress all year long, as it is not designed to remain 
on fabric beyond a few days.  
  
Hair and Jewelry  

For men and women, long hair should be worn back and away from the face.  Shoulder 
length hair or shorter may be worn down, but must be away from the face.  Ladies: NO 
BOWS!  Hair clips and accessories should be nondescript and blend with hair color.  No 
visible jewelry, such as watches, necklaces, and excessive rings.  Post earrings for girls 
only.   

***Improper concert attire (inappropriate shoes, wearing bows in hair, hair 
covering face, jewelry, missing items, etc.) will result in a lowered test grade for that 

concert!!!***  

Informal Uniforms 
  
For many events, we will wear something a little less formal that still looks unified and 
professional.  Informal uniforms for specific events will be discussed in class, but for 
things like National Anthems at local professional sporting events, we will wear our choir 
shirts (tucked in) with formal blue jeans and tennis shoes.  Please be aware that if we are 
singing on a playing field that is grass, women in heels may not be a good idea since the 
heels will stick in the ground.   
  
Other times, we will wear a nice black outfit with green accents of your own choosing.  
Examples of this may include for women a black pants outfit with green jewelry/belt or 
hair accessories or a black dress (not the choir formal dress) with green jewelry.  For 
men, it might be a pair of black slacks with a green shirt and black jacket, or black slacks 
with a black shirt with a green tie. 
  
For performances like in-school pep rallies, our uniform will be your choir shirt with blue 
jeans or shorts. 
  
Specific dress for specific occasions will be reviewed in class prior to the event, but you 
should have ready at any time a pair of black pants and nice black shoes (flats for ladies). 
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LETTER JACKET POLICY 
Students earn letter points toward their choir letter for every choir event in which they 
participate.  Different events are worth different point values.  Once a student earns 75 
points, s/he has earned their letter in choir and is eligible to receive his/her letter jacket.  
In order to receive a letter in choir, a student must be in the KPHS Choir program at the 
time the letter is presented, so point-eligible students who drop choir may become 
ineligible to receive their letter by dropping choir if the letter is not presented before the 
student drops.  

Letter jacket points will be tallied after each concert, and kept by the Directors.  Once 
students reach 60 points, and shows promise towards earning the 75 points necessary, 

that student will be awarded the ability to order a letter jacket. 
 

Students who are three year Choir Members may earn their jacket by signing up for Choir 
for a fourth consecutive year. 

 
Letter jacket packets are awarded at Banquet each year.  
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CHOIR EXPENSES 

The following is an anticipated list of choir expenditures that will occur throughout the 
year.  They are listed to help you plan your budget.  Please note that in some cases, fees 
are approximate.  Required expenditures are so indicated.  

 

1. KPHS Choir fee (includes choir t-shirt, uniform cleaning fee, booster club 
membership): $75.00 (Required)*  

2. Boys: tux shirt, bow tie, etc.: $40.00 appx. (Al’s Formal Wear - Required)  

3. Solo Accompaniment fee: $25.00 (solos only - optional)  

4. Choir banquet: $25.00 (participation optional)  

5. Pool Party: $5.00 appx. (participation optional)  

6. KPHS Choir yard sign: $10.00 appx. (participation optional)  

7. KPHS Choir Trip Fee: TBA – New York City (participation optional) 

 
*By law, we cannot require participation in the Booster Club.  We put this under the 
required fees because, since every single student benefits from the booster club funds and 
volunteerism, we expect every family to join the booster club. With that said, it is your 
right to refuse participation in the Choir Booster Club. If you have multiple children in 
choir, you only need to join the Booster Club once. 

Other expenses might include other choir T-Shirts, letter jacket patches, Secret Santa 
Gifts, choir trips, and professional performances, all of which would be optional.  

REFUND POLICY:  

Most fees charged to the student involve advance payment for a service or item.  In such 
cases (i.e. accompanist fees, trip fees, game tickets, etc.), the choir has a deadline for 
receiving reimbursement from the supplier.  Because of this, the following policy will be 
strictly followed: There will be no refunds in any case where a student has paid for 
an activity or supply but is no longer able to participate.  This policy applies no 
matter what the reason is for withdrawal and specifically includes but is not limited 
to the situations of ineligibility, illness, unexpected family travel, or withdrawal 
from the KPHS Choir.  

Please note it is the policy of Humble ISD not to offer Ticket Refunds. 
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Charms Office Assistant 
The Kingwood Park HS Choir uses a system of communication, testing, and financial 
accounting called Charms Office.  This is a cloud based system with a friendly online 

interface, and free interactive mobile app.  This system helps us be as efficient as we can 
be to BETTER serve our students. 

 
To start things off we need your help updating records to maximize this systems full 

capability. 
Charms Setup Information 

1) Go to: https://www.charmsoffice.com 
 

2) Enter school code: KingwoodParkChoir 
 

3) Near the top left hand corner for "Student Area Password" enter your child's 
School Student ID#.  If this does not work, please contact Mr. Fahnders @ 
bfahnde@humbleisd.net . 

 
4) Select the blue icon "Update Info"  

 Please check all of the student's information (student phone and email 
information will only be used to communicate choir information) 

 If changes are needed, make them and then click the Green "Update" 
button at the top right corner. 
 

5) Next, click blue "Add New Adult" button near the bottom left corner of the 
page.  

 Please enter the parent information and then click the Green "Update" 
button at the top right corner. 

 To enter additional parents information click blue "Add New Adult" 
button near the top left corner. 

 

 
Please take a moment to familiarize yourself with this program, as it will be the system 
through which we will be conducting quite a bit of our business.  You can find items such 
as: 

 NEWS! – Notes about upcoming events 
 CALENDAR – for the 2019-2020 School Year (and instructions on syncing 

it to your phone!) 
 VOLUNTEER – volunteer to help us with events! 
 VIEW HANDOUTS – items handed out in class, as well as the KPHS Choir 

Handbook 
 OTHER NEAT STUFF – play around with it – all sorts of cool stuff! 

 
 


